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   QAE Auction Donation Form

Please print carefully and complete all sections of this form. Please use a separate 
form for each item. 
	ALL FORMS DUE BACK TO QAE BY FEBURARY 3RD



Item Information

	Item Name/Title



	Detailed Description of Item for Catalog (i.e.: quantity, size, color, etc.)



	Restrictions (i.e.: expiration dates, blackout dates, etc.)



	Item Value (as declared by the donor)

$

	Item or Gift Certificate Status (please check all that apply):

 To be picked up at ____________________ on ______________      Attached to this form

 To be delivered by  Donor or  Volunteer Contact       To be created by  Donor  QAE




Cash Donation

	I prefer to give a tax deductible donation toward the event:

 $1,500       $1,000      $500      $250      $100      $______________




Donor Information

	Donor Name (as it should appear in the catalog)



	Address

	City, State, Zip

	Phone
	Email

	Donor’s Relationship to QAE

 QAE Parent           QAE Staff           QAE Alumni          Community Business

 Friend/Family of QAE Parent           Friend/Family if QAE Staff


Volunteer/Parent Information

	Name


	Child’s Name

	Phone


	Email

	Child’s Classroom/Teacher Name: 




For Committee/Office Use Only

	 Form Rec’d (date/initials): ____________  Thank you Sent (date/initials): ____________________

 Stored At ________________________________  Entered in DB (date/initials): ______________________

 Item #____________________________________  Category _______________  Copies Completed ______




Original - QAE Auction Binder ( Copy 1  - Data Entry Person  ( Copy 2  -  Donor Receipt 
Queen Anne Elementary PTSA is a Non-Profit 501 (c)3 organization
411 Boston Street ( Seattle, WA 98109 ( 206.252.2480 www.queenanneelementary.com  ( qaeauctioninfo@gmail.com 
